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Government Guidance for full opening of schools from 8th March 2021 

The Government stated that they expect all pupils in all year groups to return to school full-

time from 8th March 2021.  This risk assessment has been updated following the latest 

Government guidance for schools as at 10th May 2021. 

The risk to children themselves of becoming severely ill from COVID-19 is very low. 

Schools are required to implement a system of controls to ensure they minimise the number 

of contacts that pupils have during the school day. The school must also take account of 

transport to and from school. 

The guidance recognises that there cannot be a ‘one size fits all’ approach and that school 

leaders are best placed to understand the needs of their schools and their communities, and 

to make informed judgements about how to deliver the curriculum with the measures needed 

to manage risk.  

The Health and Safety and that of our students, staff and community are the most 

important factor in this process 

Revising the QEGS COVID-19 Risk Assessment 

Schools are required to revise their risk assessments to ensure that the additional control 

measures that are required are included and implemented in line with the latest guidance. 

This is a legal requirement under health and safety law.  

There is not a need to produce a new risk assessment for managing the return to school as 

many of the existing control measures you already have in place will still apply.   

Review process – Covid-19 17th May restriction easing  

The tables below summarise reviewed control measures in line with the updated DfE 

Guidance for full opening of schools 

http://www.cleapss.org.uk/  gives specific guidance for practical teaching in Science, Design 

Technology and Art.  See GL343 Guide to doing practical work during the COVID-19 

Pandemic 

Groups  

Educational settings must do everything possible to minimise contact and mixing whilst 

delivering a broad and balanced curriculum. It is recommended that you avoid contact 

between individual groups/bubbles; staff must maintain distance from pupils and other staff 

as much as possible and arrange the classrooms with forward facing desks.   Smaller 

groups are recommended but if class-sized groups are not compatible with offering a full 

range of subjects you can look to implement year group size groups/bubbles for further 

details see DfE Guidance for full opening of schools. 

Vulnerable pupils and staff 

Schools must complete individual risk assessments with additional support measures for 

each pupil or staff member that believes or is thought to be vulnerable. 

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools
http://www.cleapss.org.uk/
http://science.cleapss.org.uk/Resource-Info/GL343-Guide-to-doing-practical-work-during-the-COVID-19-Pandemic-Science.aspx
http://science.cleapss.org.uk/Resource-Info/GL343-Guide-to-doing-practical-work-during-the-COVID-19-Pandemic-Science.aspx
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools
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Supply teachers, other temporary or peripatetic teachers, visiting council 

officers and healthcare practitioners 

Educational settings can continue to engage supply teachers and other supply staff during 

this period. Specialists, therapists, clinicians and other support staff for pupils with SEND 

must continue to provide interventions.  A separate risk assessment has been developed for 

visiting officers and healthcare practitioners. The school and visitor risk assessments must 

be shared.  

The Head teacher has the final say on who is permitted to visit the school. 

School Uniforms 

Uniforms do not need to be cleaned any more often than usual, nor do they need to be 

cleaned using methods which are different from normal. 

Local Lockdown Procedures 

The DfE has stated that every school will also need a plan for the possibility of a further local 

lockdown. 

 
Recognising the national COVID Alert Level has been reduced from 4 to 3.  A COVID-19 
epidemic is in general circulation.  General relaxing of restrictions and social distancing 
measures. 
 
Professionals in Public Health, Health and Safety and Services will continue to work closely 
with recognised Trade Union Colleagues to promote safe working procedures, suitable 
safety controls and limit risk.  

 

A draft Outbreak Management plan has been produced and following consultation will be 

adopted by Cumbria’s Local Resilience Forum and will form part of the overall Cumbria 

Emergency Plan framework.  This includes lockdown actions for educational settings in the 

event of a localised incident or outbreak. 

Additional Control Measures considered for the existing COVID-19 risk 

assessments 

 

Hazard Description 
and How are people at 
risk 

Additional Control Measures to consider for January opening - PREMISES 

Spread of COVID-19 
School Operations/ 
Management 

All schools have access to Public Health Weekly Outbreak Control Report  which 

provides and overview of the current COVID-19 situation in Cumbria based on 

available local and national data   

 Desks will be arranged to face forward with pupils sitting side by side 

 All usual pre-term building checks have been carried out before school opened 

 Staff provided with updated information and guidance in line with COVID-19 

and include  protocol poster in each classroom 

 Posters displayed throughout the site to follow social distancing  

https://cumbria.gov.uk/coronavirus/employees.asp
https://www.cumbria.gov.uk/publichealth/covid19outbreakcontrol.asp
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Hazard Description 
and How are people at 
risk 

Additional Control Measures to consider for January opening - PREMISES 

The following documents are available to download from the Schools Portal 

 Catch it, kill it, bin it poster displayed  

 Annual School Premises H&S inspection checklist 

 

Hazard Description 
and how are people at 
risk 

Current Control Measures in place for COVID - 19 

Hazards in relation to 
staffing and daily 
operation  

 

 

 

 

 

 

 Where the control measures mentions the requirement for face coverings – these 
are not classified as PPE 

 All staff adhere to any instructions, advice, guidance and site rules provided to 
them including hand and respiratory hygiene and maintaining social distancing 

 Staff and pupils have been advised that they must not come into school if they have 

Coronavirus (COVID 19) symptoms (a high temperature, a new continuous 
cough, loss of taste or smell), or a member of their household has symptoms, or 
they have had a positive test. 

 Home testing for students commenced on Monday 22nd March 2021.  Test kits 
have been supplied to all students and testing will continue twice a week during 
until further updates are received. 

 Staff (and pupils over the age of 16 where appropriate) are encouraged to 
download the NHS COVID-19 app  and follow the Government guidance: Use of 
the NHS COVID-19 app in education and childcare settings 

 Twice weekly testing commenced for staff on Monday 8th March 2021.  Testing 
kits are supplied to all staff and testing will continue twice a week until further 
updates are received. 

 A small asymptomatic testing site has been set up at for anyone who requires 
and ongoing test. 

 Staff or pupils who have been identified as Clinically Extremely Vulnerable will 
remain working from home in line with current guidance. 

 Individual risk assessments will be carried out for staff who are CEV before they 
return to the workplace. 

 Head Teacher/SLT will  determine arrangements to manage pupil groups 
dependant on the school circumstances with the aim of minimising contact 
between individuals and maintain social distancing wherever possible as detailed 
in current Government guidance 

 All non-essential visits to schools are kept to a minimum. 

 Staff (and pupils over the age of 16 where appropriate) are encouraged to 
register on the NHS website and follow the Government guidance.  Whilst in the 
educational setting it is recommended that the ‘trace’ function of the app is 
paused.  

 The setting will maintain records of all visitors to support the NHS Test and Trace 
programme. 

 Supply teachers, peripatetic teachers and other temporary staff are permitted to 
move between schools. 

 Student work placements are permitted at the discretion of the Head Teacher. 

 Face coverings are no longer recommended for pupils and staff in classrooms. 

https://schools.cumbria.gov.uk/Reference%20Library/Forms/AllItems.aspx?RootFolder=%2FReference%20Library%2FHealth%20and%20Safety%2FInfection%20Control%20and%20Public%20Health%20in%20Schools&FolderCTID=0x01200048726C2A165D504480BCAF32B116BC9E&View=%7B9FFF4988%2D18AD%2D4845%2D9E0A%2DC419CCBA536A%7D&InitialTabId=Ribbon%2ERead&VisibilityContext=WSSTabPersistence
https://schools.cumbria.gov.uk/Reference%20Library/Forms/AllItems.aspx?RootFolder=%2FReference%20Library%2FHealth%20and%20Safety%2FInspection%20and%20Monitoring%20%28Health%20and%20Safety%29&FolderCTID=0x01200048726C2A165D504480BCAF32B116BC9E&View=%7B9FFF4988%2D18AD%2D4845%2D9E0A%2DC419CCBA536A%7D
https://www.gov.uk/government/publications/use-of-the-nhs-covid-19-app-in-schools-and-further-education-colleges/use-of-the-nhs-covid-19-app-in-schools-and-further-education-colleges
https://www.gov.uk/government/publications/use-of-the-nhs-covid-19-app-in-schools-and-further-education-colleges/use-of-the-nhs-covid-19-app-in-schools-and-further-education-colleges
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools?priority-taxon=b350e61d-1db9-4cc2-bb44-fab02882ac25
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 It is recommended that face coverings remain to be worn by staff and visitors 
outside of the classroom where social distancing is not possible. A contingency of 
masks will be available in school. 

 Instructions are provided regarding the safe wearing of face coverings and 

individuals who are exempt from wearing masks will be identified. 

 Employees are encouraged to accept the offer of vaccination cover (as this 
becomes available and appropriate). 

 Staff are responsible for ensuring that they are up to date with their own routine 
immunisations. 

 Where face-to-face visits are authorised, the Head teacher has the discretion of 
requiring visitors to wear face coverings where social distancing cannot be 
managed. 

 Pupils and staff will be permitted to take home resources that are relevant to pupil 
education and development – rules around hand hygiene and cleaning of 
resources and rotation will apply. 

 Resources such as books and games will be shared within the bubble and will be 
cleaned regularly, between use and by different groups and rotated where 
possible. 

 Resources such as sports, art and science equipment must be cleaned frequently 
between bubbles or rotated to allow them to be left unused and out of reach for a 
period of 48 hours (72 for plastic) by different bubbles.  As recommended by 
Cleapss. 

 Parents/carers only allowed in the school at the discretion of the Head teacher 
and where possible outside of school hours 

 The amount of equipment that pupils can bring into school will be limited to 
essential items such as lunch boxes, hats, coats and books, stationery frequently 
used items such as pens and pencils and mobile phones, where permitted. 

 School Bags are also allowed – storage for these items has been planned. 

 Sharing individual / personal equipment will be discouraged but Staff must not 
share with students. 

 All pupils must have their own water bottles.  Water fountains allocated to each 
bubble group can be used. 

 Year groups have been allocated specific bubble bases where the majority of 
their lessons will occur. 

 Specialist teaching will carry on in subjects such as Music, PE, DT and science. 

 Movement outside of bubble areas will be made as safe as possible to avoid 
mixing of bubbles through a combination of one way routes designated by floor 
arrows, reminders to keep to the left where this is not possible and a staggered 
timetable. 

 Signage has been adapted and updated as required. 

 The main school remains divided, east and west to ensure bubbles do not mix. 

 The timetable for each bubble group remains staggered to provide minimal 
overlap at breaks, lunchtime and end of school 

Infection prevention 
through social 
distancing minimising 
contact between 
groups 

 Students will maintain social distancing and are not to touch staff. 

 All staff with younger children and children with complex needs or who need 
close personal care will try to maintain their distance and minimise time spent 
within 1 metre of anyone. 

 Designated individual rooms will be cleaned after lunch for students with specific 
identified allergies.  

 All staff are to maintain a 2 metre distance between themselves, their colleagues 
and the pupils where possible, limiting time spent within 1 metre of anyone. 
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 Routine school assemblies will not be held. 

 Movement around the school will be kept to a minimum and break times and 
lunch times will be staggered to prevent busy corridors, entrances and exits. 

 All staff and students will register in school to comply with the government Track 
and Trace 

 Student seating plans will be filed centrally and updated when required. 

 Access to the dining facilities will be staggered with each year group having a 
dedicated slot of up to 20 minutes.   

 Food on offer is limited to a take away service only 

 First break service is currently suspended 

 Additional toilet blocks have been rented to provide each year group with 
dedicated facilities.   Year 10 and Year 11 share toilets but they are socially 
distanced and labelled. 

 Year 11 and 6th Form are given the option to leave the site at lunchtime to reduce 
pressure on site. Year 11 and 6th Form students are required continue to follow 
social distancing when they leave the school site. 

Hazards relating to 
performance activities 
such as music, dance 
and drama 

 Group numbers will be limited to ensure that social distancing measures can be 
observed.  Risk assessments to be developed for individual performances. 

 Where practical, performances will take place outdoors. There will be no 
performances with audiences  

 Where performances are indoors, rooms will be well ventilated. 

Hazards relating to 
school activities 
outside 

 Group numbers will be limited to ensure that social distancing measures can be 
observed.  Risk assessments to be developed for individual activities. 

 Where practical, performances will take place outdoors. 

 Where performances are indoors, rooms will be well ventilated. 

 Pupil/staff cohorts remain together at all times. 

 Outside spaces to be used for learning where possible. 

 Where possible outdoor sports will be prioritised. 

 Any equipment used will be subject to thorough cleaning. 

Hazards in relation to 
ventilation and 
heating issues 

 The buildings will remain well ventilated where possible using natural ventilation.   

 Mechanical ventilation systems have been serviced and checked  

 Classroom windows and doors (not fire doors) will be kept open to allow good 
ventilation in classrooms and opened wider during break and lunchtimes when 
the class is empty 

 The fire doors should remain closed when rooms are empty.  (Where classroom 
doors are not fire doors, they can be left open during break times). 

 Heaters will be operating to maintain a reasonable temperature as required by 
The Workplace (Health Safety and Welfare) Regulations  

Hazards in relation to  
cleaning/ 
hygiene/waste 
management 

 

 Cleaning will be carried out in accordance with the current guidance COVID-19 
Cleaning in non-healthcare settings 

 Hand hygiene procedures are continually promoted and adhered to with 
provision/promotion of the use of sanitising hand gel (60% alcohol) as required 
for those without easy access to suitable handwashing facilities. 

 Staff and pupils are instructed to sanitise their hands upon entry into school, 
returning from breaks, when they change rooms, before and after eating and 
when they have been to the toilet. 

 Face coverings are no longer recommended for pupils and staff in classrooms. 

 It is recommended that face coverings remain to be worn by staff and visitors 
outside of the classroom where social distancing is not possible. A contingency of 
masks will be available in school. 

https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
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 A demonstration should not last for longer than 15 minutes.  

 Sufficient hand washing or hand sanitising stations available around the school. 

 Safety data sheets are available for all sanitising products in case of ingestion.  
These are available on the school website and in reception. 

 Sufficient waste bins close to the wash stations are provided and emptied 
regularly by designated staff. 

 Standard cleaning products and disinfectant will be used for cleaning. 

 Enhanced cleaning schedules have been implemented including more frequent 
cleaning of rooms, shared areas and frequently touched surfaces. 

 Students sanitise hands and sanitise the work area when entering a room.  This 
is by either wet wipes or anti-bacterial spray and paper. 

 An additional member of cleaning staff operates during the school day to 
continually clean handles, bannisters, toilets and other high volume areas. This is 
in addition to the regular cleaning before and after school. 

 Fogging will continue out of school hours on a weekly basis in all areas. 

Reducing the risk of 
infection on dedicated 
school transport and 
public transport and 
during organised 
educational visits 

The updated government guidance outlines that social distancing measures WILL 
NOT apply on dedicated school transport however at QEGS: 

 Students will sit according to a seating plan agreed with UCC on school buses 
with face coverings 

 Schools will need to record how each person, pupils and staff, travels to and from 
school (to support Track and Trace) 

 Where relevant transport for SEND pupils will be subject to individual risk 
assessment  

 Staff and pupils over the age of 11 will still be required to wear face coverings 
when using public transport – coronavirus-covid-19 safer travel guidance for 
passengers face-coverings 

 Domestic Overnight and overseas educational visits remain suspended 

 Local Authority schools must make use of the EVOLVE Notification and Approval 
System.  They will be expected to follow the normal process of risk assessment 
and log all educational visits onto the EVOLVE database.   

 Where possible staff should avoid/limit the use of public transport.  If this is 
unavoidable Government guidance is that you need to use a face covering. 

Hazards in relation to 
managing incidents 
and emergencies 

 

Staff or pupil becoming 
unwell  with COVID-19 
symptoms whilst on site 

 

 Where a child develops symptoms whilst at school, they will be moved to a 
room where they can be isolated from others until they can be collected.  
Adult supervision will be provided at all times by a trained member of staff 

 Where there is no room to isolate, the child must be moved to an area where 
they can maintain a 2M distance  

 PPE will be provided if a child or member of staff becomes ill with symptoms 
of COVID-19 and the staff who are caring for them are unable to maintain the 
2m social distance. PPE measures will include a Type II Fluid Resistant 
Surgical Mask, apron and gloves.   

 AW or EFAW certificates that expired after 16 March 2020 can remain valid 
until 31 October 2020 or 6 months from date of expiry, whichever is later. All 
requalification training for these certificates should be completed by 31 March 
2021.  If first aiders are unable to access annual refresher training face to 
face during the pandemic, online refresher training should be undertaken to 
keep their skills up to date. 

 A separate toilet will be used and will be cleaned and disinfected in line with 
the current guidance COVID-19 Cleaning in non-healthcare settings before 
anyone else can use it. 

https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers#face-coverings
https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers#face-coverings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
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Hazards in relation to 
staff and pupils 
deemed high risk due 
to underlying or pre-
existing health 
conditions 

 Follow the guidance provided by the Royal College of Obstetricians and 
Gynaecologists for pregnant staff. 

 Staff who may have increased risk from COVID-19 must raise their concerns with 
the Head Teacher who will explain the measures the school is putting in place to 
reduce the risk, e.g. for Pregnancy, Asthma etc. Staff should carry their 
prescribed medication with them at all times. 

 Staff and pupils who have previously been identified as ‘Clinically Extremely 
Vulnerable’ must continue to follow the current Government guidance. 

 Pupils who have been identified as CEV should attend school unless they are 
one of a small number of pupils under specialist care. 

Hazards in relation to 
eating and safe 
welfare facilities 

 Staff spaces will be carefully reviewed to support staff to maintain social 
distancing measures between each other and frequent cleaning completed. 

 Use of staff rooms will be minimised and social distancing measures 
implemented to limited staff use at any one time. 

Hazards in relation to 
pupil and staff 
wellbeing and mental 
health 

 

Preventing ill health due 
to anxiety and work-
related stress 

 Staff will be asked to report any concerns in relation to health and wellbeing so 
that these can be discussed and support provided as relevant.  The school will 
continue to follow its normal process in relation to managing work related stress 
and ill health procedures. 

 Preventing ill health due to anxiety and work-related stress 

 Staff well-being will continue to be monitored. 

 Staff will be referred to occupational health as appropriate. 

 All staff aware of their responsibilities to report safety concerns, ill health, 
damage, defects, accidents or incidents in line with existing school policy. 

Staff suffering from 
‘Post COVID 
Syndrome’ Returning 
to work following 
COVID-19 infection 

 Arrangements will be in place to ensure that any staff member returning to work 
following a COVID-19 infection and potentially suffering from ‘Long COVID’ is 
fully supported in their return to work. 

 Individual risk assessments to be carried out 

 https://www.yourcovidrecovery.nhs.uk/what-is-covid-19/ 

Hazards due to the 
lack of suitable PPE  

 Staff and pupils to be fit/well to attend setting. 

 PPE that is needed for dealing with an individual child will be available as per 
health care plan 

 Local risk assessments/individual healthcare plans/ behaviour management 
plans reviewed and followed to identify PPE requirements in line with current 
guidance. 

 PPE to be fit for purpose/approved specification. Where PPE/RPE is provided, 
staff are provided with training and instruction in its use. 

 PPE will be provided if a child or member of staff becomes ill with symptoms of 
COVID-19 and the staff who are caring for them are unable to maintain the 2m 
social distance. PPE measures will include a Type II Fluid Resistant Surgical 
Mask, apron, and gloves. 

 Local compliance to be monitored by Head Teachers as far as reasonably 
practicable. 

Training  All staff will receive appropriate training and updates on the measures contained 
within this risk assessment. 

Monitoring  Current relevant national guidance will be monitored and followed. 

 Risk Assessment and its implementation will be monitored by the SLT on at least 
a weekly basis, and will take account of well-being survey information, weekly LA 
infection reports and any critical incident reviews.  

https://www.rcog.org.uk/en/guidelines-research-services/coronavirus-covid-19-pregnancy-and-womens-health/
https://www.rcog.org.uk/en/guidelines-research-services/coronavirus-covid-19-pregnancy-and-womens-health/
https://www.yourcovidrecovery.nhs.uk/what-is-covid-19/
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 Regular feedback will be provided to staff on the Risk Assessment reviews 

Dissemination  This document is available to all staff on request and is on the school website. 

Should you wish to discuss any issues or have any other queries please do not hesitate to 

contact the health and safety team who are on hand to support. 

 

Name Title 
Contact 

Number 

Judith Chandler 
Health, Safety and Wellbeing Manager , Lead  

Advisor for Children’s Services and Schools 

 

07584 534670 

Judy Hutchinson 
Assistant Health, Safety and Wellbeing Advisor 

LA Radiation Protection Officer 

 

07825 340473 

Kevin Hewitson Health Safety and Wellbeing Advisor 07788 396193 

General Office Health and Safety Administrators 01228 221616 

 

Local Area Key Contacts 

 

For staff in Educational Settings with COVID-19 queries and to notify Cumbria 
County Council of a confirmed case  

 

Cumbria COVID-19 Call Centre     

                                   

Monday – Friday (0900 – 1700) 

Saturday and Sunday (1000 – 1400) 

 

 

0800 783 1968 

 

OR suspected outbreaks (not single cases) can also be notified to Public Health 
England North West Health Protection Team 

Monday – Friday (0900 – 1700) 0344 225 0562  

Out of Hours PHE Contact:  

Public Health England first on call via the Contact 
People 

 

0151 434 4819 

  

 

DFE Helpline:  0800 046 8687 
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 A Direct contact is defined as someone who has not worn Personal 
Protective Equipment (PPE) and had the following contact with the confirmed 
case:  

  
 being coughed on, or  
 having a face-to-face conversation within 1 metre, or   
 having unprotected skin-to-skin physical contact, or   
 travel in a small vehicle with the case, or  
 any contact within 1 metre for 1 minute or longer without face-to-face contact  

  
 A Close contact is defined as someone who has not worn Personal 

Protective Equipment (PPE) and had the following contact with the confirmed 
case:   

  
o Extended close contact (between 1 and 2 metres for more than 15 

minutes) with a case  

Details required 

 Name  
 Date of Birth  
 Address and contact telephone number (if the individual is a child, the caller 
will be asked to give the parent or carers name and telephone number)  
 Symptoms and the date the symptoms started  
 Date the individual was tested and test result 
 When the individual was last in the school / other educational setting  

  

APPENDIX 2 – Template to record incidents where a child develops symptoms 
whilst at school  

In the event of a COVID-19 outbreak, the table will 
ensure that important information is recorded in one 
place and is easily accessible 
Date Name  Class Date/Time of 

onset of 
symptoms 

Symptoms* Time 
between 
detection 
of 
symptoms 
and 
isolation 
at school 

Did staff 
member 
wear 
PPE?** 

Y/N 
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